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Setting The Tax Rate Getting Started

What you Will Learn

Dl | e

1 Overview
2 Calculating the Tax Levy Limit
3 Calculating the Tax Rate

DLS Module 5 - Setting Tax Rate 2



Setting The Tax Rate Lesson 1: Overview

Timely Tax Rate Setting

Setting the tax rate and mailing tax bills in a timely manner are keys to
successful financial operations.

Late tax billing:

Jeopardizes cash flow

Results in added borrowing costs

Results in loss of investment income on property tax collections
Disrupts regularly performed financial activities

Often causes delays in the next fiscal year’s schedule of activities

Local officials must develop and periodically review a realistic
plan and time table for completing the tax rate process.

Note: Assessment certification communities must incorporate
adequate time in the plan for completing the certification process.

DLS Module 5 - Setting Tax Rate
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Setting The Tax Rate Lesson 1: Overview

Timely Tax Rate Setting

Regular Semi-Annual Tax Billing Annual Preliminary Billing
(Semi-Annual or Quarterly)

Certification Target Dates Certification Target Dates

Preliminary Certification | June 30 Preliminary Certification | September 15
Public Disclosure July 15 Public Disclosure October 15
Final Certification August 3 Final Certification October 31
Tax Rate Target Dates Tax Rate Target Dates

Submit New Growth August 15 Submit New Growth November 5
Submit Tax Recap September | Submit Tax Recap November 15
Mail Tax Bills September 30 Mail Tax Bills December 31

DLS Module 5 - Setting Tax Rate 4



etting The Tax Rate Lesson 1: Overview

Tax Levy

and personal property.

The tax levy is the total amount that a community will tax on real

Budget minus (non-property tax estimated revenues + reserves) = Tax Levy

Budget includes:

* Voted appropriations

*  Required amounts (such as deficits, court judgments and debt services)
« State and county Cherry Sheet assessments

*  Overlay (reserves for abatements and exemptions)

Revenue sources other than property taxes include:

* State aid

* LlLocal revenues

*  Reserves (such as free cash and stabilization fund)

Note: For most communities, the tax levy is the single largest source of revenue.

DLS Module 5 - Setting Tax Rate

Influencing Factors
- New Growth or Construction

- Debt Exclusion
- Overrides
- Proposition 21/2
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Setting The Tax Rate Lesson 1: Overview

Tax Rate

The Tax Rate is the amount of money a community will tax a property owner
per $1,000 of assessed value on real and personal property.

Key Points:

* A taxrate usually changes annually

* A taxrate can also be different for the various property
classes

* The tax rate is determined by completing the tax rate
recap form

Note: The tax rateis the vehicle used to satisfy the tax levy: thatis, the

tax rate provides the proper tax amount to be billed for the tax levy to
be achieved.
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setting The Tax Rate Lesson 1: Overview

The Steps in Determining the Tax Rate

1 Finalize values & hold classification
hearing
N
Complete the levy limit worksheet
‘ Calculate the tax rate using the
Gatem.ran,F tax rate recap form

4 Sign & submit forms to DLS through
Gateway

DLS Module 5 - Setting Tax Rate 7



Setting The Tax Rate

Lesson Recap

Successful Financial
Operations

The Tax Levy

The Tax Rate

Rates Can Vary

Tax Recapitulation Form

Lesson 1: Overview

Setting the tax rate and mailing tax bills in a timely manner are keys
to successful financial operations.

The tax levy is the total amount that a community will tax real and
personal property. The tax levy is calculated by subtracting all of the

community’s applied non-property tax estimated revenues and
reserves from its budget.

The Tax Rate is the amount of money a community will tax a

property owner per $1000 of assessed value on real and personal
property.

A tax rate can also be different for the various classes.

The tax rate is determined by completing the tax rate recap.
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Setting The Tax Rate Lesson 2: Calculating the Levy Limit

Levy Limit Worksheet Example of a Levy Limit Worksheet

L. TO CALCIMLATE THE FY 2003 LEVY LIMIT

A FY 20106 Levy Limit F SRR L
AL ADD Amended FY 2016 Growth a
- - I, AL (LA 5 DAL 850 2,528
Levy Limit Factors Include: €. DD PY 2017 e Grvmth s
CL, ADD PYROLT Mew Groedh Adjetnsnt L]
[, AL FY 00 7 Drerrrice o
L] N E W G rﬂwt h E. P¥ 3007 Subtotal 9,550,765
F. F¥ 2017 Lawy Cidling wmAraasT 1. 0,560, 753

* Debt Exclusion —

10 TOVCALCILATE THE FY 2008 LEVY LIMIT

. Dve rrl‘d E A FY 2017 Ly Limit from [, 560,16

Al ATHD Armsridesd BY ML S Gty L]
B ADHD (TTA & RANY®2.5% =, 731
C. ADD P 2018 Mew Gramth H0as
C1. ADD P¥ J00E Mew Grermth Adjustmient L]
[ AL FY 2018 Owerridee: L]
E. ADDFY 2018 Sulitatal 30,548,080
F. ¥ 2008 Lewy Ceiling 5400 [L 31,548,080

FY 2018 Lesry Limit
T, TO CALCULATE THE FY 2008 MAXIMUM ALLOWABLE LEVY

A FY 2008 Loy Limin Tram I1. ) 558,000
B. FY 2018 Dali Excheshon(s) 1,463 481
C. FY 2018 Cagital Expenditure Fochasion]s) L]
. FY 301 & Stabilization Fund Owverride L]
E. FY 3018 Other Adjustmeent 0
- F. Y 2008 Waber Sewer o
Note: A community must have a balanced et Y 5 —
budget that is at or under the maximum Aol nfowmathon o ey Bkt
. . Curreak Documsents - upksesd new documents
allowable levy in order to set its tax rate. — - i

o doourenis o display.

Sigmalures
Boan] of Assimsors
Chodk to »d4d donature
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Setting The Tax Rate Lesson 2: Calculating the Levy Limit

Levy Limit Worksheet Example of a Levy Limit Worksheet

1. TO CALOIALATE THE FY 3003 LEVY LIMIT

M FY 2010 Levy Limk M,517,12%
AL ADD Amended FY 20006 Growth a
- - B AL (LA & LAL)* 25% T
Levy Limit Factors Include: mpctiskiptuizonlin —
CL. ADD PYROLT Mew Groedh Adjesinsn| ]
. AR FY 3015 Choerricke o
] N EW G erth F. ¥ 00 7 Subroral 29,589,763

F. F¥ 2007 Leswy Cadling wATEssT L #0580, 561

* Debt Exclusion —

1L TO CALCULATE THE FY 2008 LEWY LTMIT

& Overrid e A, FY 2017 Levy Limi from 1, 9,560,103

Al ADD Amended FY 200 7 Growth 0
B. ADD [TTA & TIAT}®2.5% T, TaT
C. ADD F¥ 1315 Mew Growth H9,085
CL. ADD PY TS Mew Gromth Adjustnient 0
0. AL FY 3018 O rride o
E. ADD FY 3018 Subitoeaal T 548 08l
F. F¥ I8 Lewy Ceiling mAm 0z IL 311,548,080

FY 2018 Lewy Limit
N0, TO CALCULATE THE FY 005 MAXIMUS ALLOWABLE LEWY

A FY 2008 vy Liit Trom T1 553,000
B. FY 2018 Dl Fxclasion]s) 1,463 481
C. FY 018 Cagital Fependitore Fachsion]s) a
. P 301 & Stabslimtion Fund Override o
E: F¥ 7013 Other Adjustment Q
a F. F¥ 2018 Waber ) Sewer a
Note: A community must have a balanced it R . —
budget that is at or under the maximum Adtional nfermation on vy et
- . Current DRSS - upked nev dociments
allowable levy in order to set its tax rate. — - —

W coouments b disslay.

Sigmalures
Board of Assimsgrs
Check to 2dd signature
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Setting The Tax Rate Lesson 2: Calculating the Levy Limit

Levy Limit Worksheet - Section |

1, TO CALCULATE THE FY 2017 LEVY LIMIT

A, FY 2016 Levy Limit 28517123
AL, ADD Amended FY 2016 Growth 0
B. ADD (IA + IAL)*2.5% 712,928
C. ADD FY 2017 New Growth 39,12
C1. ADD FY2017 New Growth Adjustment 0
D. ADD FY 2017 Override 0
E. FY 2017 Subtotal 29,589,263
F. FY 2017 Levy Ceiling 90478957 L 29,589,263

FY 2017 Levy Limit

DLS Module 5 - Setting Tax Rate 11



Setting The Tax Rate
Levy Limit Worksheet - Section Il

IL TO CALCULATE THE FY 2018 LEVY LIMIT
A, FY 2017 Levy Limit from I,

AL, ADD Amended FY 2017 Growth

B, ADD (1IA + ITA1)*2.5%

(. ADD FY 2018 New Growth

C1, ADD FY 2018 New Growth Adjustment
D. ADD FY 2018 Override

E. ADD FY 2018 Subtotal

F. FY 2018 Levy Ceiling

DLS Module 5 -

Lesson 2: Calculating the Levy Limit

29,589,263

797
319,85
0
0
30,648,080
95,498,093 11 30,548,080
FY 2018 Levy Limit

<d
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etting The Tax Rate Lesson 2: Calculating the Levy Limit

Levy Limit Worksheet - Section Il

111, TO CALCULATE THE FY 2018 MAXIMUM ALLOWABLE LEVY

A, FY 2018 Levy Limit from I1. 30,648,080
B, FY 2018 Debt Exclusion(s) 1,462 481
C. FY 2018 Capital Expenditure Exclusion(s) 0
D. FY 2018 Stabilization Fund Override 0
E. FY 2018 Other Adjustment 0
F. FY 2018 Water/Sewer 0
G. FY 2018 Maximum Allowable Levy 5 3),110,51
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etting The Tax Rate

Lesson Recap

Levy Limit
Worksheet

Increasing the
Levy Limit

Proposition 2 2

Lesson 2: Calculating the Levy Limit

The Levy Limit Worksheet is the vehicle used to calculate the
levy limit.

A community is able to increase its levy limit each year by
factors such as new growth in the tax base, a debt exclusion,
or an override.

Proposition 2 % establishes the maximum amount a
community can levy in real and personal property taxes each
year.

DLS Module 5 - Setting Tax Rate 14



Jack Spread sheet... See Assessors module 5

levy limit calculations

table one

Table 1l

Table 3

[ I L I p I v B T == I =

FY 2016 Levy limit
add amended FY 2016 growth
Add (1A+H1A1)x 2.5%
add FY 2017 new growth
add 2017 new growth adjustments
add FY 2017 override
FY 2017 sub total
FY 2017 Levy ceiling
levy limit is

FY 2017 Levy limit

add amended FY 2017 growth

Add [1A+1A1)x 2.5%

add FY 2018 new growth

add 2018 new growth adjustments
add FY 2018 override

FY 2018 sub total

FY 2018 Levy ceiling

FY 2018 Levy limit from table 2
FY 2018 debt exclusions

2018 Capital Expenditures
stabilization fund override
other adjustments

water sewer

maximum allowable levy

28,517,123
712,928
359,212

29,589,263
90,478,957
29,589,263

29,589,263
739,732
319,085

30,648,080
95,498,093

30,648,080
1,462,481

32,110,561

DLS Module 5-Setting Tax Rate

Test formula

FALSE

Use Lowest of E or F for Table 1l Lewvy Limit

29,589,263

739,732
319,085

30,648,080 30,648,080

sum up whole column

15



Setting The Tax Rate Lesson 3: Calculating the Tax Rate

The Tax Recapitulation Form T e

[ A S —— -

Learn About Local Officials Roles in Tax Rate Setting Process

DLS Module 5 - Setting Tax Rate 16



Lesson 3: Calculating the Tax Rate

Setting The Tax Rate

Page 4 - Appropriations
(c) (d) (e) (f) (9)
From From
From Other From From Community
Free Available Offset Enterprise | | Preservation
Cash Funds Receipts, | | Funds, See Funds,
See B-1 || See B-2 See A-1 A-2 See A-4

Signed by Town or City Clerk

DLS Module 5 - Setting Tax Rate 17



Setting The Tax Rate Lesson 3: Calculating the Tax Rate

Page — 3 Local Receipts Not Allocated

'] (bl
Recenpt Type Descnplson Actual
201 m’m 2018
——x |1, |MOTOR VEFICLE EXCISE 1,485,708.54 1,502,065.33

- 170,836 88 170.838.00
e .13 24370 1,138.343.00
- &, rager & rA5.00
—=s |3, PENALTIES AND INTEAEST ON TAXES AND €

e |4 | PAYMENTS IN LIEU OF TANES
CHARGES FOR SERVICES - WA

S 3,084 380 <%
L CHARGES FOR SERVICES - SEWER c.o0
> CHARGES FOR SERVICES - HOSPITAL 0.00
[
2,

. | CHARGES FOR SERVICES - BOLID WASTE FEliS S58,863.00
OTHER CHARGET FOR SERVICES

10. |rem=
11 RENTALS 65, 54500
12, | OEPARTMENTAL REVENUE - SCHOOLS Q.00
13. | DEPARTHMENTAL REVENUE - LIBAARIES 2.00
14. | DEPARTMENTAL REVENUE - CEMETERIES 0.00

15. | DEPARTMENTAL R

MUE - RECREATION

ie OTHER DEPARTMENTAL REVENLUE

-, B0, 0

17. | LICENSES AND PERMITS A% 300,00
18. | SPECLAL ASSESSHMENTS .00
==3 |19. | FINES AND FORFEITS 24,992.00 26,995.00
==3> |30 | INVESTMENT INCOME 58 Ae1. %9 &, 300,00
wm= |21 | MEDICAID REIMBURSEMENT 70, 115.29 20,00
mems |23 | MIZCELL ANEOUE BEECUREING (FLEASE SDECTFY) 0.00 i
23. | MISCELLANEDUS NON-RECLUERING (FLEASE SPECIFY) 152.545.78 .00
24 |TOTALS 10,063, 54065 4 AI6N65.770

jude receipts in columes (a) or (B) that were voted by the Oty / Town / District Courcil or Town Meeting a3 offset receipts
Sohadule A-1, anterpnsa funds an Schadule A-2, or dapartmansal revcbang funds per Chapter 44, Gecthan SIC 1/2. Wreten
BCOTerAsnon shoukd be submilled 10 SLODT Incresses /| decrerses of estimated fedewls 10 aCTual receines

- Written documentation should be submtted to support increases/ decreases of FY 2018 estimated receipts to FY 2017 estimated
FACMPTE T De USAd IR CAICLINTING The MURICRA Rewanun Growth FRcTor (MRGF ).

Curveevt DOCUIENEE  pinad new docsrmants
P 1 erT—

l-c: documents t> duwplay.

Accourting Officer
T ey cmetoly Vet Vhe sl reesipts 53 shawn m ssimen (3] sre. e the bast of mvy knasiobge cerre snd sorgiste.
Bnd 1 hrtrar cartfy thet | Fave axs—ined the ertries ede on page & of the shoue ricsted Aecsl pesr e Fates fecastuletion
Farm By ths City | Tamwn | DIt Clerk 3nd Rabr sy SChndnmiddps Thit Luch SALras Carraclly reledl The 3SP+o0n Masng M ias
B bhe sourcas fram whath Buch scoropnatons see o be met

Check 1o add signature

Accounting officer signs
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Setting The Tax Rate Lesson 3: Calculating the Tax Rate

Page 2 — Summary
[ eace | QSRR eaces |[ ences |

. Amounts to be rabsed

ia (ool (B) th ah col.{g) from page a) 51,641,921 359
I, Other amounts 1o be reamed

L. Amounts certified for tax tithe purposes 0.00

2.  Debt and wes mot on page 4 000

J. Fanal Avards o.00

4. Total overiay defeat o.0a

5. Total cherry sheet offsets (see cherry sheet 1-0R) 12,239 00

6. Revenus deficits o.00

7.  Ofset receipts deficits Ch, 44, Sec. S3E o.00

8.  CPA other ted o.00

5. Soow and koe defboit Ch. 44, Sec. 310 o.00

10. Other | ©.oo

TOTAL Lib (Total imes 1 through 10) 12,239.00
e, State and county cherry cshest charges (C.%. 1-8C) B55,056.00
d. A for ab and {overtay) 212,222.15%
lle. Total amount to be raised (Total Lia throuwah 11d) 52.521.410.54

i E o and other

TTla. [stimated receipls - State

1.  Chesrry sheet sstimated receipts (C.5. 1-TR Total) 1,835,6.99.00

N e ¥ pay o.00

TOTAL Ella 1B853,0.99.00
1Ib.  Estimeted recelpts - Local

1. Local receipts not sllocated (page 3, col (b) Line 24) ARTEARS I

2. Offset Receipts (Schedile A-1) o.00

3. Coterprise Funds (Schedule A-2) o.00

4. Commmmity Presesvatmsn Fumis (See Sahedule A-2) 2,093,137.00

TOTAL T1Th 6,930,002 23

Revenue sources approprialed for partiular purposes

1. Free cash (page 4, col (<)) 2260709

2. Other available funds (page 4, col (d)) 2,939,461.00

TOTAL Illc 12, 200,207.09
14, Other sources ted ficalby to red the tax rate

1a. Free cashoepproprsted on or before Jene 30, 2017 o.00

ib. Free cash_ sppropristed on or aftes July 1, 3017 000

2. Fasrsbe el Bghet sosroe .00

3. Other source : o.00

TOTAL 111d .00
Hile.  Total ectinated FeceiDle 3 other FEvenue SOurces 20,968, 84862

(Total Illa throwgh 111d4)
IV, Summary of total amount to be raised and total receipts from all sources
a. Total amount to be ralced (from Ile) S2521,418.54

€. Total real and personal property tax bevy (from Ic)

S5L521,418.54

Signed by Finance Officer

DLS Module 5 - Setting Tax Rate 19



Setting The Tax Rate Lesson 3: Calculating the Tax Rate

Page 2 - Amounts To Be Raised

II. Amounts to be raised
IIa. Appropriations (col.(b) through col.(g) from page 4)

IIb. Other amounts to be raised
1. Amounts certified for tax title purposes

2. Debt and interest charges not included on page 4
3. Final Awards
4. Total overlay deficit
.8 Total cherry sheet offsets (see cherry sheet 1-ER)
6. Revenue deficits
7. Offset receipts deficits Ch. 44, Sec. 53F
8. CPA other unappropriated funreserved
9. Snow and ice deficit Ch. 44, Sec. 31D
10. Other:
TOTAL I1Ib (Total lines 1 through 10)
Ilc. State and county cherry sheet charges (C.S. 1-EC)
IId. Allowance for abatements and exemptions (overlay)

Ile. Total amount to be raised (Total 11a through 11d)

Signed by Financial officer

DLS Module 5 - Setting Tax Rate

0.00
0.00
0.00
0.00
12,239.00
0.00
0.00
0.00
0.00
0.00

51,641,921.39

12,239.00
635,036.00
232,222.15

52,521,418.54
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Setting The Tax Rate Lesson 3: Calculating the Tax Rate

Page 2 - Summary Of Total Amounts

IV. Summary of total amount to be raised and total receipts from all sources
a.  Total amount to be raised (from Ile) 52,521,418.54
b. Total estimated receipts and other revenue sources (from I1le) 20,968,848.62
¢. Total real and personal property tax levy (from Ic) 31,552,569.92
d. Total receipts from all sources (total IVb plus IVc) 52,521,418.54

DLS Module 5 - Setting Tax Rate 21



Lesson 3: Calculating the Tax Rate

Setting The Tax Rate

Page 1 — Tax Rate Summary

~ Fa
IR e || s [ e |

I. TAX RATE SUMMARY

Ia. Total amount to be ralsed (from Ile) 52,521,418.54

Ib. Total estimated receipts and other revenue sources (from IITe) 20,968,848.62

Ic. Tax Levy (Ia minus Ib) 31,552,569.92

Id. Distribution ol Tax Rates and levies

CLASS Le porrontago Ic al)o(\fg times Valnat!t‘;ﬂ)hv class !ax(lg?atﬁ Levy
v?front LAS each percent in col (b) (from LA-5) (<) J (d) x 1000 (d) x (p’f 1000
Residential 94-4649 29,806,103.62 3,608,486,595.00 8.26 29,.806,099.27
Net of Exempt
Open Space 0.0000 0.00 0.00 0.00 0.00
Commercial 3.9215 1,237,334.03 149,800,015.00 8.26 1,237,348.12
Net of Exempt
Industrial 0.3070 96,866.39 11,727,100.00 8.26 96,865.85
SUBTOTAL 98.6934 3,770,013,710.00 31,140,313.24
Personal 1.3066 412,265.88 49,910,010.00 8.26 412,256.68
TOTAL 100.0000 3,819,923,/720.00 31,552,569.92
Current Documents - upload new documents
Name | Action
No documents to display.
Signatures
Board of Assessors
Check to add signature * o =

DLS Module 5 - Setting Tax Rate
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Setting The Tax Rate

Lesson 3: Calculating the Tax Rate

Page 1 — Class Percentage (columns b & c)

IR e || s || e |

I. TAX RATC SUMMARY

Action
No documents to display.

Signatures

Board of Assessors

S $31552,569.92 X 0.944649

Levy Percentages from LAS form

DLS Module 5 - Setting Tax Rate

Ia. Total amount to be raised (from 11e) 52,521,418.59
Ib. Total estimated receipts and other revenue sources (from I1Ie) 20,968,848.62
Ic. Tax Levy (La minus 1bh) 31,552,569.92
Id. Distribution of Tax Rates and levies
CLASS Lev chul-'gentaoe Ic abo(vcc) times Valuatiég)l.lv class %te«s Levy g class
from LAS) (from LA-5) (c ) l (d} x 1000 (d) x (e / 1000
Residential 94.4619 29,806,103.62 3,608,1486,595.00 8.26 29,806,099.27
Net of Exempt
Open Space 0.0000 0.00 0.00 0.00 0.00
Commercial 3.9215 1,237,334.03 149,800,015.00 8.26 1,237,348.12
Net of Exempt
Industrial 0.3070 96,866.39 11,727,100.00 8.26 96,865.85
SUBTOTAL 98.6934 3,770,013,710.00 31,140,313.24
Personal 1.3066 412,265.88 49,910,010.00 8.26 412,256.68
TOTAL 100.0000 3,819,923,720.00 31,552,569.92
e — — |
Current Documents  upload new documents

gL
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Setting The Tax Rate

Lesson 3: Calculating the Tax Rate

Page 1 — Assessed Value and Tax Rates (columnd & e)

- -
IR e || onceo | onece |

I. TAX RATE SUMMARY

No documents to display

Name ; | Action

Board of Assessors

(column C) / (column D) x1.000

DLS Module 5 - Setting Tax Rate

1a. Total amount to be raised (from ITe) 52,521,418.54

Ib. Total estimated recelpts and other revenue sources (from 11le) 20,968,848.62

1c. Tax Levy (Ia minus Ibh) 31,552,569.92

1d. Distribution of Tax Rates and levies

CLASS Le pg']geﬂtage Ic abo(ch:z' times Valuatiglttl)bv class Tux(l‘:!lz:tes Levy g)dass
‘?lrom LAS) each percent in col (b) (from LA-5) (<) / (d) x 1000 (d) x (J / 1000
Residential 94.46149 29,806,103.62 3,608,186,595.00 8.26 29,806,099.27
Net of Exempt
Open Space 0.0000 0.00 0.00 0.00 0.00
Commercial 3.9215 1,237,334.03 149,800,015.00 8.26 1,237,348.12
Net of Exempt
Industrial 0.3070 96,866.39 11,727,100.00 B.26 96,865.85
SUBTOTAL 98.6934 3,770,013,710.00 31,140,313.24
Personal 1.3000 412,265.88 49,910,010.00 B.206 412,250.08
TOTAL 100.0000 3,819,923,720.00 31,552,569.92
Current Documents - upload new documents

24




Setting The Tax Rate

Lesson 3: Calculating the Tax Rate

Page 1 — Assessed Value and Tax Rates (column d & e)

- ~
ml PAGE 2 \H/ PAGE 3 I/ PAGE 4 \l

e $29,806,103.62 / $3,608,486,595 x 1,000 = $8.26

FMharls bon el cirsenabasees

DLS Module 5 - Setting Tax Rate

I. TAX RATE SUMMARY Ta x Rate
Ia. Total amount to be raised (from I1e) 52,521,418.54
Ib. Total estimated receipts and other revenue sources (from Ille) 20,968,848.62
Ic. Tax Levy (TIa minus Ib) 31,552,569.92 (C) / (d )x 1000
Id. Distribution of Tax Rates and levies
CLASS Le pélt"gﬁ'lthﬂe Ic abo(vce:" times Valuatiélc:)bv class Tax(lga.ltes Levy o class
v(vltum LAS) - (47 =31 (d) x (e) / 1000
| Residentiat | 94.4649 29,806,103.62 || 3,608,486,595.00 | 8.26 29,806,099.27
Net of Exempt
Open Space 0.0000 0.00 0.00 0.00 0.00
Commercial 3.9215 1,237,334.03 149,800,015.00 8.26 1,237,348.12
Net of FExempt
Industrial 0.3070 906,8606.39 11,727,100.00 8.26 906,865.85
SUBTOTAL 98.6934 3,770,013,710.00 31,140,313.249
Personal 1.30606 412,265.88 49,910,010.00 8.20 412,256.68
TOTAL 100.0000 3,819,923,720.00 31,552,569.92
Current Documents - upload new documents
MName = | Action
Mo documents to display

25




tting The Tax Rate

Lesson 3:

xalculating

Page 1 — Levy by Class (column f)

ﬁ[ vace2 | waces || eacea |

Signatures

Board of Assessors

Check to add signature

DLS Module 5 - Setting Tax Rate

I. TAX RATE SUMMARY Le b ClaSS
1a. Total amount to be raised (from 11e) 52,5%21,418.54 Vy y
Ib. Total estimated receipts and other revenue sources (from IIle) 20,968,818.62 (d)x (e)/lOOO
Ic. Tax Levy (Ia minus Ih) 31,552,569.92
Id. Distribution of Tax Rates and levies
(b) (c) (d) (e) F)
CLASS Le percentage 1c above times Valuation by class Tax Rates Levy by class
Uiom LAS) each percent in col (b) e tel L iR00.
Residential 94.4649 29,806,103.62 3,608,486,595.00 B8.26 29,806,099.27
Net of Exempt
Open Space 0.0000 0.00 0.00 0.00 0.00
Commercial 3.9215 1,237,334.03 1149,800,015.00 B.20 1,237,348.12
Nelt of Exempl
Industrial 0.3070 96,866.39 11,727,100.00 8.26 96,865.85
SUBTOIAL 98.6934 3,770,013,710.00 31,140,313.24
Personal 1.3066 412,265.88 49,910,010.00 8.26 412,256.68
TOTAL 100.0000 3,819,923,720.00 31,552,569.92
Current Documents - upload new documents
Name e | Action
No documents to display.

3,608,486,595 x $8.26 /1,000 = $29,806,099.27

« »
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Setting The Tax Rate

Lesson Recap

Tax Recapitulation
Form (Recap)

Page 4 of the Recap

Page 3 of the Recap

Page 2 of the Recap

Page 1 of the Recap

Lesson 3: Calculating the Tax Rate

By completing the tax rate recap, a community sets its tax levy and tax rate
for the fiscal year.

Filling out the tax recap begins by completing Page 4, the appropriations
page and working backward to page 1.

Page 3 represents one part of the community’s non-property tax estimated
revenues.

Page 2 is used to report all appropriated and non appropriated
expenditures and all revenues applied to offset those expenditures, and to
establish the amount of real and personal property tax that must be raised
to balance the budget for the fiscal year.

Page 1 summarizes the components of the tax rate calculations and the tax
rates.
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For Assistance

Each city and town has a Bureau of Accounts (BOA) Field Representative
assigned.

Call or email your BOA field representative with questions or to request a
field visit at any time. You can find your BOA field representative here:

http://www.mass.qgov/dor/docs/dls/boa/fieldrep/boablaassignmentscities
andtowns.pdf
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Conclusion: Additional Resources

Setting The Tax Rate
Additional Resources

The following additional resources on Setting the Tax Rate are available on our website at www.mass.gov/dls:

Annual Levy Limit Instructions — Annual notice of preliminary levy limit and instructions for
completing the levy limit worksheet to determine maximum allowable levy for the fiscal year.
Tax Rate Recap, Pro Forma Recap — Instructions and Supporting Forms — Annual user guide

Guidelines for Annual Assessment and Allocation of Tax Levy — Annual Informational Guideline
Release (IGR) that details standards and procedures for annually determining property tax
assessments, including triennial certification, classifying property according to use and allocating

the tax levy among the property classes.
Cherry Sheet Manual — Annual guide that details programs included in the annual cherry sheet.

Your community’s Bureau of Accounts and Bureau of Local Assessment Field Representatives
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Setting the Tax Rate Module 5 Learning Assessment

Question 1 of 13

Free cash appropriated specifically to reduce the tax rate is
recorded on what page of the tax rate recap?

O Page 1
O Page 2
© Page 3
O Page 4
O All of the above
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Setting the Tax Rate Module 5 Learning Assessment

Question 2 of 13

Page 2 of the tax rate recap can be used to add which items that were not
previously appropriated in the community's budget?

O Salaries and wages

© Debt and interest charges
© Office supplies

© Police cruisers
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Setting the Tax Rate Module 5 Learning Assessment

Question 3 of 13

Which of the following is not a Page 3 local receipt?

O Investment income

© Motor vehicle excise

O Miscellaneous recurring
O Personal property taxes
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Setting the Tax Rate Module 5 Learning Assessment

Question 4 of 15

What types of appropriations are found on page 4 of the tax rate recap?

O Enterprise funds

© Community Preservation funds
© Raise and Appropriate

O Free Cash

© All of the above
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Setting the Tax Rate Module 5 Learning Assessment

Question 5 of 13
Which of these would be found on the levy limit worksheet?

O Final judgments

O Free Cash

O Qverride

© Allowance for abatements and exemptions (overlay)
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Question 6 of 13

The calculation of a community's current year levy limit begins with?

@ The prior fiscal year's levy limit
o Debt exclusion
o New Growth

o Qverride
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Setting the Tax Rate Module 5 Learning Assessment

Question 7 of 13

The debt exclusion adds what type of cost to the levy limit for the
life of the debt only and may increase the levy above the levy
ceiling?

@ EXcluded debt service
o Non excluded debt service
© New growth

o None of the above

B

Massachusetts Department of Revenue
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Setting the Tax Rate Module 5 Learning Assessment

Question 8 of 13

Before setting the tax rate, a community cannot ...........

o Determine that the tax levy is within the limits of Proposition 2 V2
© Hold a classification hearing to determine property tax policy

o Finalize property values for all taxable real and personal property
with the Bureau of Local Assessment

@ Mail actual tax bills to real and personal property owners

=

Massachusetts Depatment of Revenue
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Setting the Tax Rate

Module 5 Learning Assessment

Question 9 of 13

A community's tax rate is:

~ The prior year tax rate times 2 7 percent
© Reported on Page 3 of the tax rate recap

@® Not static, it usually changes annually

O All of the above

DLS Module 5 - Setting Tax Rate
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Setting the Tax Rate

Question 10 of 13

What dollar value should appear
in box #17

O $335.75

o $3,357.53

0 $3,118.52

® $33,575.27

Cancel
Assessment

Maccarhueatte NManartmant nf Dauvann a

Module 5 Learning Assessment

THE COMMONWEALTH OF MASSACHUSETTS
DEPARTMENT OF REVENUE
TAX RATE RECAPITULATION
of FISCAL 2017
CITTOWRDISTRICT
Dana

I. TAX RATE SUMMARY

Ia. Total amount to be mised (from 1=} 5 154,204 .44

74,300.00
3 79,9594 44

Ib. Total estimated receints and other revenue sowrces (Som Ille)
Ic. Tax lewy (Ia meénua Ib)
Id. Distribution of Tax Rates and lavies

(b} (=0 ] (d} [R=0] (]
Levy IC above times Valuation L
CLASS | percentage asch percent by class Tax Ratex Levy by clasx
(from LA-5) in col (b) (From LA-5) (e} / (d) = 1000 (d) x (e)/ 1000
Residential 3,140,020.00 2 3
Exempt
Open Space
Commercial 0.1500 119.99 5,010.00 2 119.99
Incustrial 1.6419 1,313 .43 54,640,000 2 1,313.42
SUBTOTAL 95.8028 / ﬁ 3,199,870.00
Personal 4.1972 _I 140,190.00 2 3.357.55
TOTAL 103.1::)00% ///////: a

Board of Azzeszor= of Dana

Jamas Olcon

11-01-2017
City or Towm Dats

413-555-1234
Tal. No.

Clark Kant, Jr. Loc Lana

Do Mot Wrnte Below This Line — For Department of Revenue Use Only
Revieweaed By
Date
Approved:
Oirector of Accounts Date

This form approwved by

=
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Setting the Tax Rate

Module 5 Learning Assessment

Question 11 of 13

The community in this example
has a single tax rate. What rate

should be shown in the boxes
labeled #2 in column (e)?

5 $24.00
o $22.35
o $23.95
© $25.00

THE COMMONWEALTH OF MASSACHUSETTS
DEPARTMENT OF REVENTE
TAX RATE RECAPITULATION

I TAX RATE SUMMARY

of

Cana

Ia. Total amount to be raised (from Ile)

FISCAL 2007

s 154, 2094 44
Ib. Total estmat=d receipts and other revenve sovrces (from [1le) 74,.300.00
Ie. Tax levy (Ia minus Ib) S 75,994 44
Id. Distribution of T ax Rates and levies
(b) (e) (dy) (e) (r)
Levy IC above times Valuation o
CLASS parcantage aach parcent by clazs (:]l;.l:fl;;‘:tlcgﬂﬂ (:’)‘:"(:}?;"‘J'.I.ntnt’t
(from LA-5) in col (b) from LA-5)
Residential 940109 75,203 .49 3,140,020.00

Exempt

Open Space

Commercial 01500 1189.99 5,010.00 119.99
P :::::
E t i / G
™ ﬁ/ ;
Industrial 1.8419 1,313.43 54 540.00 2z 1,313.42
SUBTOTAL 95.5025 3,199,570.00
Perzonal 41972 1 140,190 00 3,357 55
TOTAL 100.0000% - % o =
card of Aszeszorz of Dana 11-01-2017 413-556-1234
ity or Town Cate Tal. Mo.
e Oimon Ik ket Jr Lois | sre

Do Mot Wrrite Below This Line -—- For Department of Revenue Use Only

Reviewed By

Date
Approved:

Director of Accounts

Date

Cancel
hssessment

ANS 23.95

DLS Module 5 - Setting Tax Rate
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Setting the Tax Rate Module 5 Learning Assessment

Question 12 of 13

THE COMMONWEALTH OF MASSACHUSETTS
DEPARTMENT OF REVEINUE
TAX RATE RECAPITULATION

of FISCAL 2017
CITY/TOWR/DIS TRICT
Dana
I. TAX RATE SUMMARY
Ia. Total amount to be raised (from IIe) £ 154,204.44
Ib. Total astimatad s and other r sourcaes (from I1la) 74,300.00

Ic. Tax levy (Ia minus Ib) Ed 79.994.44
Id Distribution of Tax Rates and lawvies

What dollar amount representing the
residential levy should appear in box #3 Levs  |1Cabovetimes| Velumdon | Tax Rases “’

Leavy by class

CLASS perce ntage each percent by class (=) /(d) x
(from LA-5) in col (b) (from LA-5) 1000 (d) x (=) / 1000
Residential 94.0109 75,203 49 3,140,020.00 = I 5 I

o $7,520.34 = 7

Open Space

@ $75,203.48 Commercial 0. 1500 119.99 5,010.00 2 119.99|

Exem pt
i $79 994 44 Industrial 1.6419)| 1,313.43 54, 840.00 2 1,313.42]
'\_J' -
1 SUBTOTAL 95.8028 3,199,870.00
A Personal 4. 1972 1 140,190.00 2 3,357.55
il $752 03 TOTAL 100.0000%| o 4
ocard of Assessors of Dana 11-01-2017 113-556-1234
City or Town Data Tal. Mo.
mas Olsen Clark Kent. Jr Lois Lana
Do Mot VWrite Below This Line — For Department of Revenue Use Only
Reviewed By
Date
Approved:
Director of Accounts Date

This form approved by
Commissioner of Revenue

Answered 75,203.48

DLS Module 5 - Setting Tax Rate 41



Question 13 of 13
THE COMMONWEALTH OF MASSACHUSETTS
DEPARTMENT OF REVENLUE
TAX RATE RECAPITULATION

of FISCAIL 2017
What dollar value representing CHDITOVIRIS TRICT
the total levy by class should L TAX RATE SUMMARY
appear in box #4? 15, Totmt artone Bt st othar cxvanie soveces Cirom ITed M— 7T
le. Tax levy (la mmus Ib) k] 79,994 .44

—_ e

Id. Distribution of Tax Rates and levies

O $74, 300.00 L(.;; e L Ce) %3

Tax Rates Levy by el
CLASS percentaze each percent by class (<) / (d) = avy coas=

(from LA-5) in col (b) (from LA-5) 1000 (D= (e)/ 1000

O $75,203.49 Residential 94.0109 7520349 3,140,020.00 2 3

5 $75.300.00 T i —

Commercial 0.1500 119.99 5,010.00 2 119.99)|
o $79,994.44 Exemon
y .
Industrial 1.6419 1,213.43 54,540.00 2 1,313.42
SUBTOTAL 95.8028 3,199,870.00
Personal 4.197=2 1 140,190.00 2 3,357.55
TOTAL 100.0000% o] 4
Board of Assessors of Dana 11-01-2017 41 3-555-1234
City or Town Date Tel. No.
James Olson Clark Kaent, Jr Lois Lane
Do Not Write Below This Line -— For Departiment of Revenue Use Only
Reviewed By
Date
Approved:
Director of Accounts Date

This form approved by

Answered 79994 .44
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